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Introduction

In the fast moving world of investment advisory, making the right choice of partner or fund manager can be the
difference between achieving financial goals and falling short of them. A robust aima due diligence questionnaire
templateis an essential tool that helps investors, advisers, and institutions systematically evaluate potential
partners, uncover hidden risks, and ensure alignment with strategic objectives. This guide will walk you through the
importance of due diligence, the role of the AIMA template, its core components, and practical tips for using it
effectively. Whether you're a seasoned portfolio manager or a new investor, mastering this questionnaire will give
you confidence in every decision you make.

Why Due Diligence Matters in Investment Advisory

Due diligence is the systematic process of gathering, analyzing, and verifying information about a potential
investment partner. In the context of investment advisory, it protects your capital, ensures regulatory compliance,
and safeguards your reputation. Key reasons include:

¢ Risk Identification: Spotting operational, financial, and reputational risks before they materialize.

e Performance Verification: Confirming that past performance aligns with stated strategies and objectives.
¢ Regulatory Alignment: Ensuring that the partner complies with industry standards and local regulations.
e Strategic Fit: Assessing whether the partner’s investment philosophy matches your own.

e Transparency: Building trust through clear, documented information.

Without a comprehensive due diligence process, even the most promising investment can turn into a costly
misstep. That's why the aima due diligence questionnaire templatehas become a cornerstone for many
advisory firms seeking to standardize their evaluation procedures.

What Is AIMA?

The Association of Investment Managers of Australia (AIMA)is a professional body representing investment
managers across the continent. AIMA sets industry standards, promotes best practices, and provides resources
that help firms deliver high quality investment services. Their due diligence questionnaire template reflects these
standards, offering a structured, industry approved approach that aligns with Australian regulatory frameworks and
global best practices.

The Role of a Due Diligence Questionnaire Template

A due diligence questionnaire (DDQ) serves as the first line of inquiry when evaluating a potential investment
partner. It collects essential data in a consistent format, enabling firms to compare multiple candidates objectively.
The aima due diligence questionnaire template offers several benefits:

e Standardization: Ensures every partner is assessed using the same criteria.
e Efficiency: Reduces the time spent on repetitive data gathering.

» Compliance: Aligns with regulatory requirements for client protection.

¢ Risk Management: Highlights red flags early in the evaluation process.



* Documentation: Creates a record that can be referenced for future audits or reviews.

By integrating this template into your onboarding workflow, you create a repeatable, scalable process that supports
both new and existing client relationships.

Key Components of an AIMA Due Diligence Questionnaire Template

Below is a breakdown of the core sections you'll find in the AIMA template. Each section is designed to capture
critical information that informs the overall risk profile and suitability of the investment partner.

Firm Background and History

This section captures the foundational details of the firm:

e Company name, legal structure, and jurisdiction.

¢ Founding date and key milestones.

¢ Ownership and management team biographies.

 Previous regulatory actions or disciplinary records.
 Historical growth trajectory and asset management evolution.

Investment Strategy and Philosophy

Understanding how a firm builds and manages its portfolio is essential:

e Core investment philosophy and approach (e.g., fundamental, quantitative, ESG).
¢ Asset classes and geographic focus.

¢ Risk tolerance and target volatility.

¢ Use of derivatives, leverage, or alternative strategies.

e Performance benchmarks and comparison metrics.

Risk Management Framework

Risk controls are the backbone of any investment operation:

¢ Risk identification and monitoring processes.

e Stress testing and scenario analysis methodologies.
 Portfolio concentration limits and diversification rules.
e Cybersecurity and data protection measures.

e Business continuity and disaster recovery plans.

Performance Reporting and Transparency

Transparency builds trust and facilitates informed decision making:

¢ Reporting cadence and format (monthly, quarterly, annually).
* Key performance indicators (KPIs) tracked.

Third party audit and verification procedures.

« Historical performance data and attribution analysis.

e Client access to dashboards and real time data.

Compliance and Regulatory Oversight
Regulatory alignment is non negotiable:
« Licensing and registration status with relevant authorities.

e Compliance policies and procedures.
¢ Anti money laundering (AML) and know your customer (KYC) protocaols.



* Reporting obligations to regulators and shareholders.
* Record keeping and data retention policies.

Operational Infrastructure

Operational efficiency directly impacts investment performance:

¢ Technology stack and platform capabilities.
e Trade execution and settlement processes.
e Custody and safekeeping arrangements.

« Data management and analytics tools.
 Staffing levels and skill sets.

Fees, Costs, and Incentive Structure

Understanding the cost structure clarifies value proposition:

¢ Management fees, performance fees, and other charges.
e Fee schedule and payment terms.

 Incentive alignment with client interests.

e Transparency of hidden costs or third party fees.

¢ Fee benchmarking against industry peers.

Client Service and Relationship Management

Client experience is a differentiator in competitive markets:

¢ Client communication protocols and frequency.

Dedicated account management and support teams.

Client feedback mechanisms and satisfaction surveys.

e Customization options for reporting and investment mandates.
¢ Client onboarding and off boarding procedures.

How to Use the Template Effectively

Having a detailed questionnaire is only part of the equation. To truly benefit from the aima due diligence
guestionnaire template, you must integrate it seamlessly into your evaluation workflow.

Customizing to Your Needs
While the template provides a comprehensive framework, every firm’s priorities differ. Tailor the questions by:
¢ Adding firm specific risk factors (e.g., exposure to emerging markets).
» Adjusting the weight of certain sections based on strategic focus.
 Incorporating ESG criteria if sustainability is a core value.
¢ Removing redundant questions that do not apply to your jurisdiction.
Integrating with Client Onboarding
Link the DDQ to your onboarding portal so that potential partners can submit information directly:
1. Embed the questionnaire in a secure online portal.
2. Set up automated reminders for missing or incomplete sections.

3. Use electronic signatures to expedite approvals.
4. Store completed questionnaires in a central repository for audit trails.

Data Collection Best Practices



Quality data drives quality decisions. Follow these best practices:

¢ Request supporting documents (e.g., audited financial statements, regulatory filings).
Validate data against third party sources (e.g., regulatory databases, credit rating agencies).
e Use standardized formats (PDF, XLSX) to avoid data loss.

« Implement data validation rules within the questionnaire platform.

Ensuring Data Integrity

Data integrity safeguards against errors and fraud:

* Employ encryption for all data transmissions.

¢ Maintain version control for questionnaire drafts.

e Set up audit logs that track who accessed or modified information.
e Schedule periodic reviews to verify that data remains current.

Common Pitfalls and How to Avoid Them

Even with a solid template, missteps can occur. Being aware of common pitfalls helps you stay ahead:

¢ Incomplete Responses: Ensure each section is fully completed before moving forward.

¢ Overreliance on Self Reported Data: Cross check with independent sources.

¢ Neglecting ESG and Sustainability Factors: Integrate ESG metrics early if they matter to your portfolio.
« Ignoring Regulatory Updates: Regularly update the questionnaire to reflect new laws.

Failing to Document Decision Rationale: Keep notes on why certain partners were chosen or rejected.

Tips for Maintaining and Updating the Questionnaire

A living document is essential for staying relevant. Consider the following strategies:

« Review the template annually or after regulatory changes.

Solicit feedback from users to identify confusing or redundant questions.
Track industry trends and incorporate new risk factors.

Use analytics to assess which questions most frequently flag potential issues.
Archive older versions while preserving a clear change log.

Case Study: Using the AIMA Due Diligence Questionnaire Template in
Practice

Acme Wealth Partners, a boutique investment advisory firm, was tasked with selecting a new fixed income manager
for a client portfolio of AUD 50 million. The firm had previously used ad hoc questionnaires, leading to inconsistent
assessments and missed red flags. Switching to the aima due diligence questionnaire templatetransformed

their process.

1. Standardization: All potential managers were evaluated against the same set of criteria, eliminating bias.

2. Efficiency: The online portal reduced the data collection time from 4 weeks to 2 weeks.

3. Risk Identification: The risk management section revealed that one candidate had a concentration risk in a
single sector, leading to its exclusion.

4. Transparency: Detailed performance reporting data allowed the client to compare historical returns against
benchmarks.

5. Outcome: The firm selected a manager whose fee structure aligned with the client’s long term objectives,
resulting in a 0.75% improvement in risk adjusted returns over the next year.



This case underscores how a well

Baca Juga (Artikel Terkait)

» advanced engineering mathematics stroud 5th edition

URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-5th-edition.pdf

» advanced engineering mathematics stroud 4th edition

URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-4th-edition.pdf

e _advanced engineering mathematics solutions ray wylie

URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-solutions-ray-wylie.pdf

« _advanced engineering mathematics solution manual kreyszig

URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-solution-manual-kreyszig.pdf

Tags: #aima #diligence #questionnaire #template


http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-5th-edition.pdf
http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-4th-edition.pdf
http://www.aussizzlegal.com/advanced-engineering-mathematics-solutions-ray-wylie.pdf
http://www.aussizzlegal.com/advanced-engineering-mathematics-solution-manual-kreyszig.pdf

Page 1 of 5



Page 2 of 5



Page 3 of 5



Page 4 of 5



Page 5 of 5



