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After School Club Permission Slip Template: A Complete Guide for Parents, 
Teachers, and Administrators

After school clubs are a cornerstone of many students’ extracurricular lives. They provide a safe, supervised

environment where kids can explore new interests, develop social skills, and stay engaged after the school day

ends. However, offering these opportunities requires careful planning, clear communication, and most importantly,

a reliable permission slip system.

In this comprehensive guide, we’ll walk you through everything you need to know about creating, distributing, and

managing an after school club permission slip template. From legal considerations and essential fields to digital

best practices and real �world examples, this article is your go �to resource for ensuring a smooth and compliant club

experience.

Why Permission Slips Matter for After School Clubs

Permission slips serve several critical purposes:

•  Legal Compliance: They document parental consent, protecting schools and club coordinators from liability.

•  Transparency: Parents receive clear information about club activities, schedules, and costs.

•  Record Keeping: Schools can track attendance, monitor participation, and maintain a database for future 

reference.

•  Communication: They create a formal channel for notifying parents about changes or emergencies.

Because of these functions, a well �crafted permission slip is more than just a form—it's a cornerstone of trust

between families and educational institutions.

Key Elements of an Effective Permission Slip

Below is a checklist of the essential components every after school club permission slip should contain. This list will

guide you in drafting a template that meets legal standards while keeping parents informed.

1. School and Club Identification

Include the school’s name, address, and contact details. Specify the club’s title, the coordinator’s name, and a brief

description of the club’s purpose.

2. Parent/Guardian Information

Collect the parent’s or guardian’s full name, phone number, email address, and emergency contact details. A

separate section for the student’s name and grade level is also essential.

3. Consent Statement

Use clear language that explicitly states the parent’s permission for the child to participate in the club. The

statement should cover:

•  Participation in activities



•  Use of school facilities

•  Transportation arrangements (if applicable)

•  Inclusion of the child in club-related photographs or publications

4. Schedule and Timing

Detail the days of the week, start and end times, and the overall duration of the club. If the schedule changes,

explain how parents will be notified.

5. Fees and Payment Terms

List any costs associated with the club, payment deadlines, and accepted payment methods. If the club is free,

state that explicitly.

6. Health and Safety Policies

Outline health protocols, such as allergy management, medication administration, and COVID �19 or other disease

precautions. Include a section for students to disclose medical conditions or special needs.

7. Liability Waiver

Provide a waiver that releases the school and club staff from liability for injuries or accidents, while also stating the

limits of that release.

8. Signature and Date Fields

Require the parent’s signature and the date of consent. If using a digital form, incorporate an electronic signature

feature that complies with e �signature laws.

9. Acknowledgment of Receipt

Include a checkbox or statement confirming that the parent has received a copy of the club’s handbook or policy

manual.

10. Optional Sections

Consider adding optional fields for:

•  Volunteer sign �up

•  Transportation requests

•  Special accommodations (e.g., wheelchair access)

Sample After School Club Permission Slip Template

Below is a ready �to �use template that incorporates all the elements discussed. Feel free to copy, paste, and

customize it to fit your school’s specific needs.

Template (HTML)

Note:The template below is formatted for print or PDF. If you’re using an online form builder, you can adapt the

fields accordingly.

&lt;h2&gt;After School Club Permission Slip&lt;/h2&gt;

&lt;p&gt;School: Greenfield Middle School&lt;/p&gt;

&lt;p&gt;Address: 123 Maple Avenue, Springfield, IL 62704&lt;/p&gt;

&lt;p&gt;Club: Robotics Club&lt;/p&gt;

&lt;p&gt;Coordinator: Ms. Laura Kim&lt;/p&gt;



&lt;h3&gt;Parent/Guardian Information&lt;/h3&gt;

&lt;p&gt;Parent/Guardian Name: ________________________________&lt;/p&gt;

&lt;p&gt;Phone: ________________________________ &nbsp; Email: ________________________________&lt;/

p&gt;

&lt;p&gt;Emergency Contact (Name &amp; Phone): ________________________________&lt;/p&gt;

&lt;h3&gt;Student Information&lt;/h3&gt;

&lt;p&gt;Student Name: ________________________________ &nbsp; Grade: _______&lt;/p&gt;

&lt;h3&gt;Consent Statement&lt;/h3&gt;

&lt;p&gt;&lt;strong&gt;I, the undersigned, hereby give my consent for my child to participate in the Robotics Club at

Greenfield Middle School. I understand that my child may engage in club activities, use school facilities, and be

photographed or recorded for club purposes.&lt;/strong&gt;&lt;/p&gt;

&lt;h3&gt;Schedule and Timing&lt;/h3&gt;

&lt;p&gt;Days: Monday, Wednesday, Friday&lt;/p&gt;

&lt;p&gt;Time: 4:00 PM – 5:30 PM&lt;/p&gt;

&lt;p&gt;Duration: September 1 – December 15, 2024&lt;/p&gt;

&lt;h3&gt;Fees and Payment Terms&lt;/h3&gt;

&lt;p&gt;Fee: $25 per term (includes materials and lab access). Payment due by August 15, 2024. Payment

methods: Cash, Check, or Online Transfer.&lt;/p&gt;

&lt;h3&gt;Health and Safety Policies&lt;/h3&gt;

&lt;p&gt;Please inform us of any allergies, medical conditions, or special needs:

________________________________&lt;/p&gt;

&lt;p&gt;I consent to the administration of medication by the club staff if necessary, provided written instructions are

given.&lt;/p&gt;

&lt;h3&gt;Liability Waiver&lt;/h3&gt;

&lt;p&gt;&lt;strong&gt;I acknowledge that the school and club staff are not liable for any injuries or accidents that

may occur during club activities, except where negligence is proven. I release the school and staff from all claims

related to such incidents.&lt;/strong&gt;&lt;/p&gt;

&lt;h3&gt;Acknowledgment of Receipt&lt;/h3&gt;

&lt;p&gt;&lt;input type="checkbox" name="acknowledge" id="acknowledge"&gt; &lt;label for="acknowledge"&gt;I

have received and read the club handbook and policy manual.&lt;/label&gt;&lt;/p&gt;

&lt;h3&gt;Signature and Date&lt;/h3&gt;

&lt;p&gt;Signature: ________________________________ &nbsp; Date: ____________________&lt;/p&gt;

How to Distribute the Permission Slip

Choosing the right distribution method can dramatically affect parent participation rates. Below are several proven



approaches:

1. Paper Distribution via Students

Hand the slip to students at the end of the school day. Provide a clear deadline and instructions for returning the

signed form. This method is straightforward but requires physical handling of documents.

2. Parent �Teacher Conference Drop �Off

Include the slip in the materials handed out during parent �teacher conferences. This ensures that parents receive

the form in a context where they can ask questions.

3. Digital Forms via Learning Management Systems (LMS)

Upload the permission slip to platforms such as Google Classroom, Canvas, or Schoology. Parents can sign

electronically and submit the form online, reducing paperwork and speeding up the approval process.

4. Email Distribution with PDF Attachments

Send the slip as a PDF attachment. Encourage parents to print, sign, and scan the form back to the school’s email

address or upload it to a shared folder.

5. Mobile App Integration

Use school or club mobile apps that support e �signature features. This offers a convenient, on �the �go solution for

tech �savvy families.

Best Practices for Digital Permission Slips

When moving to a digital format, consider the following best practices to ensure compliance and ease of use:

•  Electronic Signature Compliance: Use platforms that comply with the U.S. Electronic Signatures in Global and 

National Commerce (ESIGN) Act and the Uniform Electronic Transactions Act (UETA). Services like DocuSign, 

Adobe Sign, and HelloSign are popular choices.

•  Accessibility: Ensure the form is screen �reader friendly and compatible with assistive technologies. Use proper 

labels and field names.

•  Data Security: Store signed forms in a secure, encrypted database. Limit access to authorized staff only.

•  Backup and Archiving: Keep a backup copy of all signed forms in case of data loss.

•  Reminders and Follow �Ups: Set automated reminders for parents who haven’t returned the slip. A polite email 

or text can boost completion rates.

Legal and Ethical Considerations

While permission slips are primarily administrative tools, they intersect with several legal domains. Here’s what you

need to know:

1. Parental Consent Laws

Most jurisdictions require parental consent for after �school activities. Ensure your slip references the relevant state

or local regulations to avoid legal disputes.

2. Data Privacy

Under the Family Educational Rights and Privacy Act (FERPA), schools must protect student records. When

collecting personal data, comply with FERPA and any applicable privacy laws, such as the Children’s Online

Privacy Protection Act (COPPA) if you’re collecting data online.



3. Liability Waivers

While waivers can reduce liability, they are not absolute. Courts may still hold schools accountable for negligence.

Make sure your waiver language is clear, specific, and not overly broad.

4. Non �Discrimination

Ensure that the permission slip does not contain any language that could be construed as discriminatory based on

race, religion, gender, disability, or socioeconomic status.

5. Consent for Photographs

Include a separate clause if you plan to use club photos for promotional purposes. Some parents may want to

restrict their child’s image use, so offering an opt �in or opt �out option is prudent.

Customizing the Template for Different Clubs

Every club has unique needs. Below are tips for tailoring the template to fit various club types:

1. Sports Clubs

Include sections for:

•  Physical fitness assessment

•  Sports �specific injury waivers

•  Transportation to and from games

2. Arts and Music Clubs

Consider adding:

•  Consent for music recordings or performances

•  Equipment usage policies

•  Special accommodations for students with sensory sensitivities

3. STEM Clubs

Include:

•  Lab safety agreements

•  Detailed equipment usage guidelines

•  Consent for participation in competitions or showcases

4. Service �Learning Clubs

Add:
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•  advanced engineering mathematics stroud 5th edition
   URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-5th-edition.pdf

•  advanced engineering mathematics stroud 4th edition
   URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-4th-edition.pdf

•  advanced engineering mathematics solutions ray wylie
   URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-solutions-ray-wylie.pdf

•  advanced engineering mathematics solution manual kreyszig

http://www.aussizzlegal.com/advanced-engineering-mathematics-stroud-5th-edition.pdf
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   URL: http://www.aussizzlegal.com/advanced-engineering-mathematics-solution-manual-kreyszig.pdf
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